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CIRCULAR

Subject: Mandatory Uploading of Standard Testing Procedure (STP) on the DVDMS Portal for
Non-Pharmacopoeial Drugs.

All suppliers are hereby informed that, in accordance with the requirements of Schedule M of the Drugs
and Cosmetics Rules 1945, manufacturers are required to establish and maintain approved Standard
Testing Procedures (STPs) for in-house specifications applicable to Non-Pharmacopoeial drug products.
In order to streamline the quality control process and avoid delays in testing and issuance of the
Dispatch Clearance Certificate (DCC) for such products, UPMSCL has introduced a provision in the
DVDMS Portal for uploading the applicable Standard Testing Procedure (STP):

1. For all Non-Pharmacopoeial drugs, the supplier shall upload the duly approved Standard Testing
Procedure (STP) upon the DVDMS Portal before submission of the first Dispatch Clearance
Certificate (DCC) request under the respective tender.

2. The STP is required to be uploaded only once for each product under a particular tender. Once

the STP is approved by the Quality Control Section, the same approved STP shall be applicable

for all subsequent batches of that product supplied against the same tender, and there shall be no
requirement to upload the STP separately for every batch.

The uploaded STP shall be reviewed by the Quality Control Section of UPMSCL. Only after

approval of the STP, the supplier shall be permitted to proceed with batch detail submission and

further DCC processing.

4. In case the uploaded STP is rejected, the supplier shall revise the document as per the remarks
communicated through the portal and re-upload the corrected STP for approval.

5. The STP uploaded for a product shall be the approved and applicable testing procedure for that
product. Submission of different STPs for different batches of the same product shall not be
acceptable unless specifically approved by the competent authority.

6. This requirement is applicable only to Non-Pharmacopoeial drugs. For Pharmacopoeial drugs,
the existing DCC workflow shall continue without any requirement for STP upload.

W

The detailed User Manual for uploading the STP document on the DVDMS Portal is enclosed with
this circular for guidance. Suppliers are advised to carefully follow the instructions provided therein.
Suppliers are directed to ensure strict compliance with the above instructions. Any delay or non-
compliance in uploading the required STP may result in delay in processing of the Dispatch Clearance
Certificate (DCC) and the supplier shall be responsible for any such delay.
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User Manual — STP Document Upload for
Non-Pharmacopoeia Drugs

Purpose
This feature enables suppliers to upload a Standard Testing Procedure (STP) document for

Non-Pharmacopoeia drugs and obtain approval from the Quality Department before proceeding
with batch submission and DCC approval.

Supplier Process

Step 1: Select Drug

1. Select the Supplier Name and click the Batch Details button.

Supplier Interface Desk
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Step 2: Choose Drug Category
After selecting the item, the system displays two options:

e Pharmacopoeia Drug
e Non-Pharmacopoeia Drug

upplias Mams:  ABBOTT HEALTHCARE PVT LTD
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Step 3: Upload STP Document
For Non-Pharmacopoeia Drug:

Select "Non-Pharmacopoeia Drug".
Click Upload STP Document.

Choose the STP file from your system.
Click Save
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Note: STP document upload is mandatory for Non-Pharmacopoeia drugs.



Step 4: Submit for Review
After successful upload:

e The STP document is routed to the DCC Upload Desk.
e The Quality Department receives the document for review(Approved/Reject).

wo  ABROTT MEALTHCARE ST T

PARACETAMON. 500 mg (Tab) [01 00081 (E)

! o st Message is showing 10 the approval by OA department
STP Docurnent Approvsd = Punding® Cam aot Uplosd Mew Batch Betors Apgeoval!’

Ty Non  Pharmecopoeis STP Dosauneet sm,nmmsmuxmg
Uploadad Gocumant

Step 5: Rejected by QA Team

» Message is showing Red once rejected by the QA team and asking the supplier to
re-upload the STP document for review.
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Step 6: Approved by QA Team

e Once Approved by QV team then after supplier able to add new batches for the selected
Iltem/Drug.
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Important Notes

1. STP document upload is required only once during the Drug Rate Contract lifecycle.

2. Approved STP documents remain available in the DCC Upload Desk for future
reference.

3. Batch submission is permitted only after STP approval for Non-Pharmacopoeia drugs.

4. Rejected STP documents must be revised and re-submitted for approval.



